Mawnan Parish Council

Notice of conclusion of audit
Annual Governance & Accountability Return for the year ended 31 March 2020
Sections 20(2) and 25 of the Local Audit and Accountability Act 2014
Accounts and Audit Regulations 2015 (S 2015/234)

Accounts and Audit (Coronavirus) (Amendment) Regulations 2020 (S 2020/404)

Notes

1. The audit of accounts for Mawnan Parish Council for the year ended 31 This notice and Sections 1, 2 & 3
March 2020 has been completed and the accounts have been published. of the AGAR must be published
by 30 November. This must
include publication on the
smaller authority’s website.
The smaller authority must
decide how long to publish the
Notice for; the AGAR and
external auditor report must be
publicly available for 5 years.

2. The Annual Governance & Accountability Return is available for
inspection by any local government elector of the area of Mawnan Parish
Council on application to:

(a) Lisa Clements, Parish Clerk. The Parish Offices, c/o MS Electrical, @

Insert the name, position and
address of the person to whom

: local t elect hould
The Square, Mawnan Smith, TR11 5EP ;’;Ff}y‘iﬁvii;“p“;&“mie:eﬁs o

=

(b) Office Hours: currently by appointment only (b) Insert the hours during which

May change depending on COVID restrictions inspection rights may be
exercised

3. Copies will be provided to any person on payment of £1.00 (c) for each | (¢ inserta reasonable sum for

copy of the Annual Governance & Accountability Return. copying costs
. d) Insert the name and position
Announcement made by: (d) Lisa Clements, Clerk of person placing the notice

e) Insert the date of placing of
the notice

Date of announcement: (e) 9/11/2020




Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority n England that aither received gross income or incurrad aross expenditure
sxteeding £25 000 must complete Part 3 of the Annual Govemarnce and Accountability Return at
the end of each finantial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6

= Trie Annual Internal Audit Report is completed by the authonty’s inlemal auditor
* Sections 1 and 2 are to be completed and approved by the autharity
* Section 3 15 completed by the external auditor and will be rsturned 1o the authority

3 The authority must approve Saction 1, Annual Govemance Statement before approving Section 2
Accounting Statements, and both must be approved and published before 1 July 2020.

4. AN authenty with either gross ncome or gross expenditure exceeding £25 000 or anm authorty with
neither income nor expendilure exceeding £25,000, but whith (s unable to certify itself as exampt, or s
requesting a limited assurance review, must return to the external auditor by emai or post (not both) no
fater than 30 June 2020. Reminder letters Will Incur a charge of £40 +VAT

* the Annual Governance and Accountabllity Return Sections 1 and 2, together with

=a bank recopciliation as at 31 March 2020

+ an explanation of any significant year on year variances in the accounting statemenis
* notification of the commencemsnt date of the penod for the exerdise of pubhc nghts

» Annual Intemal Audit Report 2019/20

Unless requested, do not send any additional documents to your extamal auditor. Your externial auditar will
ask for any additional documents needed.

Once the external auditor has completed the (imited assurance review and is able to gve an opinion, the
Annual Govamante and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be ratumed ta the authority by 2mail or post

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must gublish fhe follewing infarmation on
a publicly accessible website

Before 1 July 2020 authonties must publish:

« Notice of the period for the exarcise of public nghts and a declaration that the aocounting statemenis
are as yet unaudited

* Section 1 - Annual Governance Statement 2018/20. approved and signed, page 4

* Section 2 - Accounting Statements 2019/20 approved and sighed, page 5

Mot later than 30 September 2020 authonties must publish:

* Notice of conclysion of audi

* Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendmants as a result of the limited ASSUFANCE review’

It is recommended as best practice, lo avoid any potential confusion by local electers and interested
parties, that you also publish the Annual Internal Audit Repont, page 2

The Atmaal Covwrmance amd Atcourtabiity Retum panslitutes the annwal refumm referred o i the Azcounts and Audd Regulsticns 2015
Thistighaut. the wWonds ‘extamal suditor’ have the same meamng s the words Tocal suditor i Ihe Arsoums and Audit Regultions 2015

“for & sampieta list of badies that may be smaller authombes refer fo schedufa 2 fo the Locs! Audit ant Accauntahidity Ast 2014

Antual Governance and Agcountability Return 2018720 Pan 2 Page 1.0i8
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

The authority must comply with Broper Fractices in completing Secllons 1and 2 ufthis Anrual Gavernance and
Accountability Return. Proper Practicss are foundin the Prastiioners Guits* which is updated from fime 1o tme
and cantains everything needed to prepare successtully for the finanoial year-end and the subsequent work by
the extemal auditor

Make sure that the Annual Govemance and Aocountability Returr is complete (no highlighted boxes [@ft empty),
anit s praperly signed and dated. Where amendments are made by the authority. to the AGAR after It has
heen appraved by the authority and before it has bean reviewed by the external auditar, the Chairman and
RFO shauld Initial the amendments and Il necessary republish the amended AGAR and recammence tha
period for the exercise of public nghts. If the AGAR contains unapproved or unexplained amendments, it may
ke retumned and addibional costs will bBe incutred

The duthority should receive and note the annual internal audit report if possible before approving the annual
governance statement and the accounts

Use the checklst provided below ta review e Annlal Govermance and Accountabiity Relurn lor completeness
trefarg returnmg it to the external auditor by email ar post (ot both) no leter than 30 June 2020

D ot send te extarmal auitor any Information niot specifically requested. However, you must inform your
extemnal auditor about any change of Clerk, Responsible Financial Officer ar Chairman, and provide
relevant email addresses and telephone numbers,

Make sure that the copy of the bank reconciliation to be sent to your external auditar with the Anniual Govsmance

andAgtountability Relsrn covers all the bank acaduints. Hthe authority holds any short-term investments. note their
value an the bank reconcifiation The exteinal auditor must be able to agrae the bank reconciliation ta Box 8 on the
azoounting statements (Section 2, page 5) An explanation must be provided of any diference betwean Box 7 and
Box B Maore help on bank reconecilislion is avaitabia in the Srastitioners Guide®

Explain hilly significant variances i the acoounting statements on page 5 Do not |ust send a copy of the detaded
acoounting records inslead of this éxplanation, The external auditor wants to knew that you understand the reasons
far all vanances. Includs complete numerical and nanalive analysis to slippart the hill variange

I the external auditor has to review unsekcited ifermation, or redeives an incomplete bank recinciliation, o
varannes are not fully explained, additional costs may be incurred

Makiz sure that the accounting statements add up and that the balance carried lorward fram the prey|aus year
{Box 7 of 2018) equals the balance brought forward in the current year (Box | of 2020)

The Respunsible Financial Officer (RFQ); on behalf of the authority, must set the petod for the exercise of public
rights. Fram the carnmencement date for a single perod of 30 consecutive wirking days, the approved accounis
and ascounting records can be inspectéd. Whatever period the RFO sets It must include a commaor inspection

peflod — dufing which the accounts and accounting records of all simalier autherities must be avallable for public
ingpeqtion — of the first ten working days of July

The autherity must pubilish the information required by Regulahon 15 (2), Accounts and Audit Regulahons 2016
meludipg the pedod for the exeicise of pubilic nights and the name and address of the external suditor before

1 July 2020,

Al =5 lidps Have all ighliohted boves have been completadn «
Has @il atditional information tequested. including the dates set far the period /
tar the exsrcise of public righls besn proviced for ihesdamal auditor? :

il Auait Repbn | Maveal highhshtod boxas been compieted ty the memalsudton snd expianatons provided 7 -

Sacytn 1 Eaf any statament te whieh thie respotizs & na', Has an expianaton besn pubhshsg? f

. i
Serhien 2 Has theguthority's ppraviel of the gocauniing stataments haen confirmed by - |
thesignatire althe Chaitran of the asppraial miesting ¥ |
——
Fasan =xplanakon of significant varaiions from last veal o ths st been pubilshed?] &=
Has 1he Danx raconciiation as & 31 March 2020 been regoncided 1o Box 87 o
Ha=an suplanation ol any differsnce between Bok T and Box 6 been provided? e

Sechans T amnd 2 st fings:— have all dssidsures taen mads |f this aufnonty asa hpdy swporss s a Vr"’"i

s managing trustea™ NE: do not send trust accouriting stefaments urilsss reusstsd

“Governance and Accountability for Smaller Authorities In England - a Practitioners® Guide (o Froper Practices,

can be downinaded from www.nale.gov.uk dr from www.ada.org.uk

Annual Gavemanee and Aooountability Return 2018420 Part 3
Loral Coupeis. Internal Draingge Boards and other Smaller Authorities®
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Annual Internal Audit Report 2019/20

MAWNAN PARISH COUNCIL

This authority's internal auditor, acting independently and on the basis of an assessment of risk.
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020

The internal audit for 2019/20 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have been praperty kept throughout the financial year

B. This autharity complied with its financial regulations, payments wene supported by invoices, all
expenditure was approved and VAT was appropriately accounted for

€. This authority assessed the significant risks to achieving is objectives and reviewed the adequacy
of arrangemanis to manage these,

D. The precept or rates requirament resulted fiom an adequate budgetary process: progress against
the budget was regularly monitored: and reserves were appropriate

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriataly accounted for,

sfsfisisix

F. Petty cash payments were praperly supported by receipts, alfl petty cash expenditure was o

approved and VAT appropriately accounted for ;

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied

b

H. Asset and investments registers wera complete and accurate and properiy maintalined.
l. Periodic and year-end bank accourt reconciliations wera propery carried oul

'xt_

J. Accounting statements prepared during the year were prepared on the correct accounting basis f
ireceipts and payments or income and expenditure ), agreed to the cash book, supported by an v
adeqguate audit trail from underlying records and where appropriate debtors and creditors were

| __pro perly recorded

K. IF the authanty certified itsalf as exempt from a fimited assurance review in 2018/1%, it met tha
exemption criteria and correctly declared itseff exampl (If the autharity had a limited asstrance i »
review of its 2018/19 AGAR tick “not covered”) : f TS

L. The authority has demonsiratad that during summer 2018 it correctly provided for the exercise | SN I
of public rights as required by the Accounts and Audit Reguiations, i

M. (For local councils anly)
Trust funds (including charitable) — The council mat its responsibifities as a trustes

For any other risk areas identified by this authority adequate controls existed (list any other nisk areas on separate sheets if neaded)

R P

Date(s) internal audit undertaken MName of person who carmed out the internal aucdit
21/05/2020 22/05/2020 S P HUDSON CPFA

Signature of person who

carried outthe internal audit %P ‘H-’Lva o Date 27/05/2020

_Page 3. of 6
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Section 1 - Annual Governance Statement 2019/20

We acknowledge as the members of

MAWNAN PARISH COUNCIL

our responsibility for ensunng that there'is a sound system of internal control, including arrangemants for
the praparahon of the Accounting Statemenis. We canfirm, to the best of aur knawledge and belief with
respect to the Accounting Statements for the year ended 31 March 2020, that:
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Section 2 - Accounting Statements 2019/20 for

MAWNAN PARISH COUNCIL

Year ending
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Section 3 - External Auditor Report and Certificate 2019/20

n respect of MAWNAN PARISH COUNCIL

1 Respective responsibilities of the body and the auditor

Thus authority is responsible for ensuring Ihat is financial management is adequate and effective and that
! has a spund systerm of internal control. The authority prepares an Annual Govemnance and Accountabllity
Return in accordance with Proper Practices which

* surmmarises the accounting records for the vear ended 31 March 2020 arid
* confirms and provides assurance on those matlers that are rélevarit 1o olir duties and respansibilities as
extarmnal auditors:

Qur responssbility s to review Sections 1and 2 of the Annual Govermnanrce and Accountability Return in accordance
with guidance issued by the National Audit Office (NAD) on behalf of the Comptrofier and Auditor General
(see note below). Our work does not constitute an audit carried outin accordance with International Standards
an Auaiing (UK & Ireland) and does not provide the same level of assurance that sueh an audit would do

2 External auditor report 2019/20

{E¥capt for The mattiors rpuied balaw)® on e bazis of our reyies ol S=etions | and 2 of e Arnal Govenance ang dneourtaiiiity Setiem i
pur spinidn the inkarmation in Sectiens 1 and 2 of the Acnual Gpvirranee and Asadntsbility Retm s n Sosordancy with Froger FL‘:\;_;J@*.;.IH&
Mo GEnes msters Ngwe come to ayr attenian 3ivitg ceusn Tor concem Hal relayvant lerpisiation and reguialon regumEmients have sot hesn il

{*delte a8 Saprapriate |

LA A Bopatats et | eguied)

Sther mtini neot aflessing aur npimson Which vie-tdrsw 1t the aftertian o1 e authonty

Igenlinie o s separgte shized |1 regureds

3 External auditor certificate 2019/20

We cedify/do not cerify* thal we have somplated cur review of Sections 1 and 2 of the Annual Governance and
Accountabilty Retum, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2020

*VD 06 Bot curtily oot ehan Besd

External Auctor Name

Exlemal Audito] Siymature Date

"Note. the NAC issusd guidance applicable 1o sxternal suditors work on fimited assurancs reviews in Auditor
Guidarcs Nots AGNIDZ Tha AGN |s available from the NAQ website (wiww.rso org.uk)

Annual Savernance and Accountability Return 2018/20 Part 3 Paue G of 8
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Governance Statement 2018/20
Box 4 - additional information

We ticked yes, as inspection of our accounts was possible but we were limited by restrictions made
outside of our control at the end of the year and although we have provided oppartunity for
members of the public to view our accounts due ta COVID -18 restrictions from 23" March a closure
of our physical offices was necessary.

Although it has also not been requested by anyone, a physical inspection of the actual paperworks
associated with our full annual accounting structure had not been possible. We have however tried
to make all information available online to the public on our website.



Section 3 — External Auditor Report and Certificate 2019/20
In respect of MAWNAN PARISH COUNCIL — CO0084

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2020; and

e confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

None.

3 External auditor certificate 2019/20

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2020.

External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature //,Q/ ¢4 /////,/ /[ 7 Date 03/11/2020

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews for 2019/20 in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)

Annual Governance and Accountability Return 2019/20 Part 3 Page 6 of 6



Explanation of variances — pro forma

Name of smaller authority:

Mawnan Parish Council

Please provide full explanations, including numerical values, for the following:
e variances of more than 15% between totals for individual boxes (except variances of less than

£200);

e abreakdown of approved reserves if the total reserves (Box 7) figure is more than twice the
annual precept/rates & levies value (Box 2).

Section 2 2018/19 | 2019/20 | Variance | Variance Detailed explanation of variance
£ £ £ % (with amounts £)

Box 2

Precept or

Rates and 42760 44470 1710 4%

Levies

Box 3

Total other

receipts 23139 25757 2619 11%

Box 4

Staff costs

13327 14589 1262 9%

Box 5

Loan

interest/ 0 0 0 0

capital

repayments

Box 6 Printer purchase in 2018 (-£140)

All other Increase in NDP grant spend (£4214) —

payments Increase to grants (2nd AED £1200; Hall
heaters £1600)
Increase in training (£415)

43069 54027 10958 25% Clerk subcontracted to Trusts (£1000)

Works to repair toilet water leak (£1006)
Increased reprint of footpath leaflet (£493)
Finance software (£283) purchased
ICCM & HMCG subscriptions (£195)
£951 extra VAT

Box 9

Total fixed

f‘ssets & 64112 64209 97 0%

ong term

investments

& assets

Box 10

Total

borrowings 0 0 0 0

Explanation | £39140 held as seperate grant fund pot for community projects (Solar Grant).

for ‘high’

reserves




Bank Reconciliation for financial year ending:

31/03/2020

Name of smaller authority:

Mawnan Parish

Prepared by:

Mrs Lisa Clements(clerk & RFO)

Date:
Balance per bank statements as at: 31.3.19 £ £ Total
Current Account - Lloyds £2,660.68
Deposit Account - Lloyds £60,476.25
95 Day Saver Account - Nationwide £39,140.62
£102,277.55
Less: any un-presented cheques at 31.3.19
(normally only current account)
Cheque number
2855 £53.90
2846 £213.00

£266.90
Plus unreconcilled debit card payments: £1.40
Add any unbanked cash: £0.00

Net bank balances:

£102,009.25

The net balances reconcile to the Cash Book (receipts and payments account) for the year, as

follows

CASH BOOK

Opening Balance

£100,397.83

Add: Receipts in the year

£70,227.70

Less: Payments in the year

-£68,616.28

Closing balance per cash book [receipts and payments book] as at end of
month (must equal net bank balances above)

£102,009.25




Smaller authority name: MAWNAN PARIS_H COQ_NC“;

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2020

Local Audit and Accountability Act 2014 Sections 25, 26 and 27
The Accounts and Audit Regulations 2015 (S1 2015/234)
The Accounts and Audit (Coronavirus) (Amendment) Regulations 2020 (S| 2020/404)

| NOTICE NOTES |

1. Date of announcement 24" July 2020 (a) {a) Insert date of placing of the
notice which must be not l&ss than

2. Each year the smaller authority's Annual Governance and Accountability Return | 93 before the date in () below

{AGAR) needs to be reviewed by an external auditor appointed by Smaller Authorities’
Audit Appointments Ltd. The unaudited AGAR has been published with this notice. As |
it has yet to be reviewed by the appointed auditor, it is subject to change as a result of
that review. |
Any person interested has the right to inspect and make copies of the accounting
records for the financial year to which the audit relates and all books, deeds, contracts,
bills, vouchers, receipts and other documents relating to those records must be made
available for inspection by any person interested, For the year ended 31 March 2020,
these documents will be available on reasonable notice by application to:

(o) Insert name, position and
addressiteleghone numiber emall

(b) The Parish Clerk, Parish Offices, G/ MS Elecirical, T uare

o ; Clerk or offier persan to which any
Viewin Iy b ointmen person may apply to inspect the
accounts

Please note — during this period there are some instances when the parish clerk will not be
available due to annual leave (217 August to 2™ Sept) and alternative arrangement with the
Chairman will need to be made for access (email miaers@htintemei, com)

commencing on (¢) __Monday 27" July 2020

[ (c) Insert date. which must be al
least 1 day after the date of

and ending on (d) __Monday 14" September 2020 announcement in (a) above and at
jpast 30 working days before the
date appointed in {d) below

| 3. Local government electors and their representatives also have:
(d) The inspechion pariod between

« The opportunity to question the appointed auditor about the accounting records; and (¢) and (d) must be 30 working
days inclusive and must start on

+ The right to make an objection which concerns a matter in respect of which the | o before 1 September 2020

appointed auditor could gither make 2 public interest report or apply to the court for a
declaration that an item of account is uniawful, Written notice of an abjection must first
be given ta the auditor and 8 copy sent 10 the smaller authority

The appointed auditor can be contacted at the atdress in paragraph 4 below for this
purpose between the above dales only,

4. The smaller authority's AGAR is subject to review by the appeinted auditor under the
provisions of the Local Audit and Accountability Act 2014, the Accounts and Audit |
Regulations 2015 and the NAQ's Code of Audit Practice 2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)

15 Westferry Circus (g} Insent name and postion of
Canary Wharf persan placing the notice — this
London E14 4HD persan must be the responsible

5 kef-littlejohn financial officar for the smaller
k‘/ Q ": authority
& I e

5. This announcement is made by (&)
foriskh Clerk




