
Mawnan Parish Council 

Notice of conclusion of audit 

Annual Governance & Accountability Return for the year ended 31 March 2019 

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014 

Accounts and Audit Regulations 2015 (SI 2015/234) 

 Notes 
 

1. The audit of accounts for Mawnan Parish Council for the year ended 31 

    March 2019 has been completed and the accounts have been published. 
 

This notice and Sections 1, 2 & 3 
of the AGAR must be published 
by 30 September. This must 
include publication on the smaller 
authority’s website. 

 

2. The Annual Governance & Accountability Return is available for 
    inspection by any local government elector of the area of Mawnan Parish 
    Council on application to: 
 

 

(a) _____Lisa Clements, Parish Clerk_________________________  
The Parish Offices, c/o MS Electrical, The Square, Mawnan Smith, 
TR11 5EP____________________________________________ 

         ____________________________________________________ 
         ____________________________________________________ 
 

(a) Insert the name, position and 
address of the person to whom 
local government electors should 
apply to inspect the AGAR 
 

(b)  ___Office hours: mon, Weds & Thurs 9am to  2pm______________ 
      ___Other time by appointment only__________________________ 
      ______________________________________________________ 
 

(b) Insert the hours during which 
inspection rights may be 
exercised 
 

3. Copies will be provided to any person on payment of £_1.00_ (c) for each 
   copy of the Annual Governance & Accountability Return. 
 

(c) Insert a reasonable sum for 
copying costs 
 

Announcement made by: (d) _ Lisa Clements, Parish Clerk____________ 
 

(d) Insert the name and position of 
person placing the notice 
 

Date of announcement: (e) _____19
th
 September 2019________________ 

 

(e) Insert the date of placing of the 
notice 
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Section 3 – External Auditor Report and Certificate 2018/19 

In respect of Mawnan Parish Council – CO0084 
 

 

1 Respective responsibilities of the body and the auditor 
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a 
sound system of internal control.  The authority prepares an Annual Governance and Accountability Return in 
accordance with Proper Practices which: 

• summarises the accounting records for the year ended 31 March 2019; and 

• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as 
external auditors. 

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance 
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note 
below).  Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK 
& Ireland) and does not provide the same level of assurance that such an audit would do. 

 

2 External auditor report 2018/19 

3 External auditor certificate 2018/19 
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability 
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 
March 2019.

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), 
in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our 
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.  
 
 
The smaller authority has disclosed that it made proper provision during the year 2018/19 for the exercise of public rights, by answering ‘Yes’ to 
Section 1, Assertion 4. However, as was reported last year, we are aware that it failed to do this and therefore should have answered ‘No’ to this 
assertion. It has also disclosed that it took appropriate action on all matters raised in reports from internal and external audit, by answering ‘Yes’ to 

Section 1, Assertion 7, which, on the basis of the above, is not correct. 

Other matters not affecting our opinion which we draw to the attention of the authority: 
 
None 

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews for 2018/19 in Auditor 
Guidance Note AGN/02.  The AGN is available from the NAO website (www.nao.org.uk) 

PKF LITTLEJOHN LLP 
 

External Auditor Name 
 

External Auditor Signature 
 

13/08/2019 
 

Date 
 



Explanation of variances – pro forma  

Name of smaller authority: __Mawnan Parish Council                             ___________________________ 
 

 

Please provide full explanations, including numerical values, for the following: 

 variances of more than 15% between totals for individual boxes (except variances of less than 
£200);  

 a breakdown of approved reserves if the total reserves (Box 7) figure is more than twice the 
annual precept/rates & levies value (Box 2). 
 

Section 2 2017/18 
£ 

2018/19 
£ 

Variance 
£ 

Variance 
% 

Detailed explanation of variance 
(with amounts £) 

Box 2 
Precept or 
Rates and 
Levies 
 

 
 

42337 

 
 
42760 

 
 
423 
 
 

 
 
1% 

 
n/a 

Box 3 
Total other 
receipts 
 
 
 

 
 

16752 

 
 
23139 

 
 
6387 

 
 
38% 

Subcontracted admin hours to Carwinion 
Trust (£456); Advertising space sold in 
reprint footpath leaflet (£776); NDP grants 
x 2 (£5117 in total); Increased burials 
income (£845), Solar contract revision 
(£710)  Pending VAT Claim (-£1690) 
 

Box 4 
Staff costs  
 
 
 

 
 

12239 

 
 
13327 

 
 
1088 

 
 
9% 

 
 
n/a 

Box 5 
Loan 
interest/ 
capital 
repayments 

 
 
0 

 
 
0 

 
 
0 

 
 
0 

 
 
n/a 

Box 6 
All other 
payments 
 
 

 
 

39633 

 
 
43069 

 
 
3436 

 
 
9% 

 
 
n/a 

Box 9 
Total fixed 
assets & 
long term 
investments 
& assets 

 
 

62553 

 
 
64112 

 
 
1559 

 
 
2% 

 
 
n/a 

Box 10 
Total 
borrowings 
 
 

 
 
0 

 
 
0 
 
 

 
 
0 

 
 
0 

 
 
n/a 

Explanation 
for ‘high’ 
reserves 
 
 
 

Box 7 is more than twice Box 2 because the authority held the following breakdown of 
reserves at the year end: 
We have an annual grant income from a solar farm – the initial capital payment of £25000 + 
approx £6000 per year.  We put +/- £5000 per year to our parish grant/donations budget line 
with the remainder building as a capital projects pot in case a suitable (larger) project is found 
over the 25 year period. This is held in a separate bank account (see Nationwide account on 
bank reconcilliation - £37117 as of 31.3.19). 
We administer the parish graveyard, so have income for this held to cover maintenance costs 
(approx £5225 this year) and also have a £5000 contingency fund set aside for any additional 
capital works/ repairs.  A separate bank account is being opened for this project in 2019/20. 

 



Bank Reconciliation for financial year ending: 31/03/2019

Name of smaller authority: Mawnan Parish
Prepared by: Mrs Lisa Clements(clerk & RFO)
Date: 1.4.19

Balance per bank statements as at: 31.3.19  £ £ Total
Current Account - Lloyds £2,946.55
Deposit Account - Lloyds £60,441.62
95 Day Saver Account - Nationwide £37,116.56

 
£100,504.73

Less: any un-presented cheques  at 31.3.19
(normally only current account)
Cheque number

2764 £50.00
2765 £56.90

 £106.90
 
Add any unbanked cash:
  £0.00

Net bank balances: £100,397.83

The net balances reconcile to the Cash Book (receipts and payments account) for the year, as follows

CASH BOOK
Opening Balance £90,895.54
Add: Receipts in the year £65,898.65  
Less: Payments in the year -£56,396.36  

Closing balance per cash book [receipts and payments book] as at 
end of month (must equal net bank balances above)

£100,397.83



 
 

 
 

 
 
 
 
 
 
 
 
 
HUDSON ACCOUNTING LTD.  
INTERNAL AUDIT REPORT:  
TO THE MEMBERS OF MAWNAN PARISH COUNCIL 

YEAR ENDED 31ST MARCH 2019 

 
 
 

ISSUE DATE: 01/05/2019 
STATUS:        DRAFT  
ISSUED TO:   PARISH CLERK 
 
 
 
 
 
 
 
 



 

 
 

INTRODUCTION: 
Internal auditing is an independent, objective assurance activity designed to improve an 

disciplined approach to evaluate and improve the effectiveness of risk management, control and 
governance processes.  

Scope: 
The scope of the audit covers, as a minimum, the areas included in the Internal Audit Report 
contained in the Annual Governance & Accountability Return and the Transparency Code. 

Approach: 
Audit work is 
Internal Audit Standards and guidance issued by the National Association of Local Councils. 

 the associated guidance as 

financial years from 1st April 2018. 

 Selective testing was carried out and the relevant policies, procedures and controls were reviewed. 
Documentation was requested electronically and hard copy documents were reviewed on the 21st 
April 2019 & 1st May 2019. 

GENERAL COMMENTS: 
We would like to thank the Clerk for her assistance and co-operation during the course of the audit. 

The matters raised in this report are only those which came to our attention during our internal 
audit work and are not necessarily a comprehensive statement of all the weaknesses that exist, or of 
all the improvements that may be required. 

In giving our internal audit opinion, it should be noted that assurance can never be absolute. The 
most that the internal audit service can provide is a reasonable assurance that there are no major 
weaknesses in risk management, governance and control processes. The audit does not guarantee 
that the accounting records are free from fraud or error. 

The review undertaken obtained a level of assurance which has allowed us to complete the 
Internal Audit Report element of the Annual Governance & Accountability Return with no 
qualifications, thus in all significant respects, the control objectives were being achieved 
throughout the financial year to a standard adequate to meet the needs of the Council 

Previous recommendations have all been implemented. 

Attached is a copy of the completed Internal Audit Report required as part of the Annual 
Governance & Accountability Return.  

 
 
 
 
 
 



 

 
 

 
AUDIT COMMENTARY: 
Items in bold text within the body of the report represent our findings in respect of the application 
of controls, text in italics represent suggested actions that fall short of being a formal 
recommendation or do not necessarily pertain to the application of internal controls. 
 
A. Appropriate accounting records have been properly kept throughout the financial year. 
 The accounts are maintained on a spreadsheet which is kept up to date and appeared free 

from material errors. 

B. This authority complied with its financial regulations, payments were supported by invoices, 
all expenditure was approved and VAT was appropriately accounted for. 

 Financial Regulations 
 Financial Regulations based on the NALC model are in place and were last reviewed in 

September 2016. 

 Payments 
 Payments made in November and December were reviewed. 
 They were supported by invoices, certified by the RFO and approved by Members on 

payment schedule. VAT had been accurately recorded. 

 Grants 
 Grants made were checked to Member approvals and found to be in accord. 

C. This authority assessed the significant risks to achieving its objectives and reviewed the 
adequacy of arrangements to manage these. 

 Insurance 
 Statutory insurances are in place and the Fidelity Guarantee is adequate at £150K. 

 Risk Assessment & Internal Controls 
 The Council reviewed its Risk Management arrangements in January 2019. 

 The Annual Governance Statement requires that the Council affirms that 
adequate system of internal control including measures designed to prevent and detect fraud 

.  
 The Council undertook such a review when it considered its Financial Internal Controls. 

 General Data Protection Regulation (GDPR) 
 The Council has adopted a number of policies designed to ensure it meets its GDPR 

obligations. 

D. The precept or rates requirement resulted from an adequate budgetary process; progress 
against the budget was regularly monitored; and reserves were appropriate. 

 Budget setting 
 The 2019/20 budget was approved along with the precept on 20th December 2018 following 

the production of estimates. 
 The omission of income estimates other than the precept was raised by a Member and this is a 

valid query. Assessing levels of income is a key stage of budget setting as laid out in proper 
practice and failure to take it in to account could lead to the levying of unnecessarily high 
precept demands. 

 Whilst it is prudent to estimate income levels conservatively they should be taken into account 
during the precept setting process in future. 



 

 
 

 Budget monitoring 
 Quarterly budget monitoring information has been provided to the Office & Finance 

Committee. 

 Adequacy of Reserves 
 Total reserves stand at £100,398 of which the general reserve comprises £50,871 equivalent 

to 90% of gross expenditure within generally accepted parameters. 

E. Expected income was fully received, based on correct prices, properly recorded and 
promptly banked; and VAT was appropriately accounted for. 

 Burials 
 Burial income was checked to receipts and the burial register. Fees had been accurately 

applied the relevant documentation retained the registers completed. 

 Interest 
 Bank interest has been accurately reflected in the cashbook. 

 Precept 
 The precept received was cross referenced to the Councils Minutes and the principal 

authority records. 

 VAT claims 
 VAT claims are up to date with the period from October 2018 awaiting payment. 

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was 
approved and VAT appropriately accounted for. 

 NOT OPERATED. 

G. Salaries to employees and allowances to members were paid in accordance with this 
 

 Testing revealed no issues to report. 

H. Asset and investments registers were complete and accurate and properly maintained. 
 An improved asset register is in place and the value of assets has been correctly input in the 

accounting statements. 

I. Periodic and year-end bank account reconciliations were properly carried out. 
 Bank reconciliations are carried out monthly and are reported to each Council meeting and 

-  

 A year-end bank reconciliation in support of the accounting statements has been provided 
-presented payments. 

J. Accounting statements prepared during the year were prepared on the correct accounting 
basis (receipts and payments or income and expenditure) agreed to the cash book,  
supported by an appropriate audit trail from underlying records, and where appropriate 
debtors and creditors were properly recorded. 

 The accounts were produced on a receipts and payments basis and were in accord with 
underlying records. 

 Supporting documentation for the external auditor has been produced. 

 Exercise of Public Rights: 
 Next year internal auditors are required to report on whether the Council has correctly 

provided the opportunity for the exercise of public rights, in accordance with the Accounts & 
Audit Regulations, during the summer of 2019. 



 

 
 

 The Council must ensure that it not only provides the opportunity for public inspection for the 
correct period but also that it retains evidence of the publication of the appropriate notices on 
its website and elsewhere. 

K. IF the authority certified itself as exempt from a limited assurance review in 2017/18, it met 
the exemption criteria and correctly declared itself exempt. 

 NOT APPLICABLE. 

L. During summer 2018 this authority has correctly provided the proper opportunity for 
the exercise of public rights in accordance with the requirements of the Accounts and 
Audit Regulations. 

 NOT APPLICABLE. 

M. Trust funds (including charitable). The council met its responsibilities as trustee. 
 Accounts have been produced but are yet to be submitted to the Charity Commission, the 

deadline has not been breached however. 
 


