Mawnan Parish Council

Notice of conclusion of audit
Annual Governance & Accountability Return for the year ended 31 March 2018

Sactions 20(2) and 25 of tha Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (S| 2015/234)

The audit of accounts for Mawnan Parish Councll for the year anded 31
March 2018 has been completed and the accounts have been published.
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Local Councils, Internal Drainage Boards and other

Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

Tu be completed by:
all smaller authorities* where sither the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and
= any other smaller authorities that either:
+ are unable to certify themselves as exempt; or
« have raguested a limited assurance review.

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England that aither received gross income or incurred gross expendilure
excaading £25,000 must complate Part 3 of the Annual Governanece and Accountability Return &l
the end of each financial year in accordance with HFroper Fractces.

2. The Annual Govemnance and Accountability Return is made up of three parts, pages 3 to 6:

« The annual internal audit report is completed by the authority's internal auditor.
» Sactions 1 and 2 are to be completad and approved by the authoty,
« Section 3 is completed by the sxemal auditor and will be returned to the authority.

3. The autharity must approve Secthon 1, Annual Governance Stalement, before approving Secoion &
Accounting Statermants, and both must be approved before 2 July 20148,

4, An authority with elther gross income o gioss expandifure exceeding £26 000 or an authonty with
naither income nor expenditure exceeding £25,000, but which s unable o ceriify itself as exempt, or
requesting a imited assurance review, must send to the external auditor.

- the Annual Govemance and Accountabllity Return Secticns 1, 2 and 3, together with

« 3 bank reconciation as at 31 March 2018

« an explanation of any significant year on year variancas in the accounling statements

« your notification of the commengcement date of the period for the exercise of public nghts
« Apnual Intemal Audit Beport 201718

Unlass raquested, da net send any original records 1o your exiarnal auditor. Your external auditor will ask
for any additional documenis needed,

Once the external audilor has completed and is able to give an opinion on the limited assurance reviow,
the Annual Sovernance and Accouniability Return including Sectlon 3 — External Auditor Report and
Certificate will be returmed 1o the authority

Publication Requirements
Smaller authorities with either income or axpanditure exceeding £25,000 must pubhsh on a public wabsde
under the Accounts and Audit Regulations 2015, the Annual Governance and Accouniability Return

« Section 1 — Annual Governance Statement 2017/18, page 4

= Section 2 - Accounting Statements 2017/18, page 5

= Section 3 = The External Auditor Report and Cartificate 201718, page 6

= Motice of the period for the exercise of public rights and other infermation required by Regulation 15 {2)
Accounts and Audit Regulations 2015,

It is recommendad as best practice, 1o avoid any potential confusion by local electors and interested
paries. that you also publish the Annual Internal Audit Report, page 3.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

« Tha aulhordy must comply with Proper Praciices in compieting Seclions 1 and 2 of this Annual Gavernance and
Accaurtability Returr. Proper Praclices are found in the Practifioners’ Cuide” which is updated from Hime to tme
and containe sveryihng néeded to prepare successfully for tha financial year-end &nd the subsegquent wark by

the extemal audiar,

= Make syre that the Annual Governance end Accouniabdity Reaturn i complete (I8, no amply hightighised boxes|
and & properly signed and dated. Avold making amengmenis (o (ne compleled Annual Governancs and
Accotntability Returs, Any amendments must be approved by fhe authonly, properly initialled and accompanied
by @an explanaton If the Annual Governanss and Accountability Retum contains unapprovesd or unexplained
amandments, It may be returned and additonal costs will ba incurad

= Thaauthory should recene and note the annual intemal sudil repaon prior to approving the annual governance
siale=viani and bafore approving the atcounts.

= |ce the chocklist provided below 1o review (he Annual Govemanss and Accountadility Return for compleleness
bafore sanding it 12 the sxlarnal audiar

« [o not send the external suditor any information not specifically requesied, However, you must inferm your
axiemal audilar about any change of Cierk, Responsitie Finance Officer or Ghairman, and pravide relevant emall
addresses atd ielephons numbers

= Make sure that the copy of the bank reconciliatan to De san 10 your extamal audag wilh [he Annus Govemance
ana Acoountabdity Retumn covers all the bartk accounts. If the autharity holds any shor-term investments, nols ther
value on the bank reconciliation. The external auditer rust be abls to agras the bank recancillation to Box 8 on the
accourting statsmants (Section 2, page 5) An explanation must be provided of any difference betwean Box 7 and
Box B More help on bank reconciliation i dvailabla in the Prcifioners Gulde”.

= Explain fully significant varances in the ascounting statements on page & De nat just send 8 copy of tha cetamed
accounting records instead of this explanation. The sxtemal suditor wants o know that you understand the reasons
for all varances. Include complate numearical end narrative analyss to supporl the sxplanation

= Hihe getormal audils: has ta meaw uneolicted mformation, or reselves 30 incompleta bank reconcitslion on
waErEaEnces are nat fully explalsed additsonal costs wil B incurred

= Make sura that the ascounting ataterments ada up and that the balance carried farward from the pravious year
{Bax 7ol 2017} sguals the belence braught forwanrd in tha curment year [Box 1 :0f 2018

= Plegse enterthe suthorty’s name only i Section 3 on Pege &. Do not complete the remainder of that section,
which & resarved for the extarmal audhor

« The Responsible Financial Officer (RFO), an behadil of the authonty, must set the commencement date for the
exercise of putlic rights. From the sammencement éats for a single perod of 30 consscutive working days. the
accounts and accounting records can ba inspected. Whatever period the RFO sets it musl includs & common
inepettion-period — during which the sccounts and accounting records of all smaller authorties must be available
tar public inspeation = of the first ten warking days of July

= The authorily must publish the information requissd by Regulation 15 (3), Accounts and Audit Regulations 2015
Including the periad far fhe sverciss of public rghts and the name and address of the axtednal auditor

Al zactions Hava all highighted baxes favs baen complaied?

Has 2l agdnional information reguested \nzluding the dates set for the poriod
for the axsrciss of public fights, beon provided for the external audiion?

v
| Internal Sudit Repon | Hevealinighiighted baxes have been compleid by (it avior and explanalions povded )
! Saclian 1 Far any statament bowhich fhe responss = 'ne’. = an explanation provided? [

P
v

| Gaction 2 Has the authonly's approval of the accouning statements bean confirmad by
the signature of the Chalrman of the approvel meeting?

Has an explanaton of significar variations fom st year (o ths vear been provided?

| The bank mconciliation @5 at 31 March 2018 is agreed to Box 87

|_. Has an explanation of any difference hetweas Bax 7 and Bax B besn provided?

Seclions 1 and 2 Truat furpds — have Bl disdosures Bean made if the suthonty i a sole managing o
trusima? NB: do nod send trust sccounting stataments unlass mguasiod or instrucied,

il SLLE [
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Annual Internal Audit Report 2017/18

MAWNAN PARISH COUNCIL

This authonty's internal auditor, acting independently and on the basis of an assessment of nsk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operafion during the financial year ended 31 March 2018.

Tha internal audit for 2017/18 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined. the internal audit
conclusions are summarised in this table. Sel out below are the objectives of internal conltrol

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectnves were being achieved throughout the financial year to a standard adequate to meeat the
needs of this authority.

Intemal control obhjective

{ A, Aporopriphe accouriing records have Bean properly kept througheut the financial year
B. This autharty compfed weh its feanclal ragulstans, paymants were supported by imoloes,
all sopanciune was Boproved and VAT was appropriately stcownied for
C. The suihonty ssaesead the significart reke to scnieving (= abjeclives s revesed Ba
adecuacy of amangemeants @ mansge ihese
0. The precapl of rates requrameant resufed om an adegimis budgetary pmoess. progresss aganst
thn Bidged was ragularly meninned, and mesenies Ware appropnais
E. Enpacied moome wias uly rece|ved, based on corect prices. properly recorded and prompily
banked, and VAT was appropnalely accouniad for
F. Pety cash payments were propsery supponsd by recaipls. all petty cash espendiure was
spproved and WAT eppropaately accounted for,
G. Satanas o enplovess and sliovances (o memners were peid NCsonordancs with the awthnmiy's
spprovals, and PAYE and Ml requirements wers property appbsd
H. Axssl and |"l'.|EH-':_I_'||:-r‘|I_:|_ IEHl.-._Izll. were comipmin and acrurae and properdly maintained
L Periothe and year-snd bank account reconcilisiiors ware propary camad out

<7

J, Accouniing slatermeanis prepansd during the year were prepared on the conmecl acoounhing Dass
irecaipts ond paymonts ar moome and expendiure), agreed 1o B cedh book, avpportad by 8a
adeguata sudit frail fram wnderiying reconds and where sporopnale debises ard credibon were
propedly reconded.

K. (For local councils onty)

Trust Lirsds (including chasitesde ) — The council met i responsbdbas 2 a fnustos 7

For any other risk ereas identified by this authorily adeguate |_'_.._"r||r¢!5 axisied (hei _ar|-:'I cther risk areas on separate sheals
il relchid )

Da!HEI mg-n.-?l y-nﬁf underiaken Mams of parson who camed out the intemal auds

B TN PR 4 S P HUDSON C.PF A, (Hudson Accounting Lid)
Sagnamre of person who , :
gariad out the irdemal auds {—‘:-? H“""l{!"‘ Diate 02/05/2018
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Section 1 — Annual Governance Statement 201718

We acknowledge as the mambers of

Mawnan Parigh Caunsil

our responsibility for ensuning that there is a sound systam of intérnal contrad, including arrangements for
ihe praparation of the Accounting Statements, We confirm, 1o the best of our knowledoe and bakel, wWith
respect to the Accounting Statements for the year ended 31 March 2018, that:

1, tn hanve put o place srargemens lor eflactive financial
management aunng the year and for 10 preparanon of

The ecasmnlity slaterninti

ERATRE U Achoning affemenls 1 acoomsice
Eh [T ACCOUNY ang AT Regaaions

L v inarinined an stleguale vpstem of remal coneal
FoiLoing meagun designed o oreserd ord deled raod
#ie coemiphon ard i meed s effectivermsa

mat ImEar araigertanty s sccepled rmaponathily
for pafegiamiing Iha AURRS Moy A MESUTORE &

ils chaige

5. Ve toonall reasonabls 85efS 10 R0 DLiElWER
fhat tham aee no mattors of achual or pofsrbal
man=pampiarce wih s, reguistions mmd Propes
Fracioes thsl could have & signifcan Snanoial sffect
&1 irm abll iy of e sanhaeiny o conduot s
Erasr=ag OF Manage & Tharces

il By SoE AT F aE e fegal power o o e
cOmpes wih Froger Pracions T oaing 5o

o pavCEd pIREET DPEONLITTY duEing ™ peEr oo
i myergies of shacbars’ ights in sccordance with e
requrarreiils o e focourme And Audll ReguEssons

ghoning tha pedr pEve §d e Crisesad (e oo namiy 1o
ingdiect aod! sl guashcind ShauT il ST s SCaaNs

. WVe cariad sl &N ASSREEMenT of Sha fisks ong this
enilign |1!|l BIE 105G ;,.L;,'ll_'ll,lplmu [ ] 'l'l.'ll'ﬂal'l EoEE
Fkn, inchiding H& imdioduction of islermal coevliols: shaic
T Inkrante COWET WnEahE Nsqlired

ool

comnndeeg 890 sorumannng e nancml ane o s i
faces. mnd ceall a tem grosedy

Wile mu rrasned througraoul fis year an adequake 369
effarive syabem of memnal sedit of the sooounting
reconds and canirel Byssoms

aranget fiora corpafmd pevEon. ndapencent of 1He Snancial
Sy AnY QUBoeTuTEE, i gVE AN abfechive v on whaier

T. \iio took: gppropnana acton on all maltam ramed
in reports from rmrEl e eglemal su.

e

. Ve congoened whether any IBgalice, kabdibes o
AOFFEEmANE VEnEL OF TGNEETand, QnoUmeg aithar
during o &her the yaar-=nd, Bage a inancla impact on
thig Auaity and, whede apgespiiale, hawe indaEdeg mam
A 1M gooourieng Slaemens

b [For ocal coung s only) Trust hungds nckging

| charoble. B our capaddy &5 e 80 FPEraging
trusfen wa cisclhisrged oo ooccuninbadity
regpananikies fof the undisjessids. ndudng
financial raporting and iFmourad. Indepsraient
EsamiikeEon o audl

Arprnai canfroia M M teeds of (S STber autmny

Entarmar st

aarinsEy avesrpihieg 1 Anoga hEes anou T busiess soialy
aurig e pear mnivding sisenks mimp placs ar the e
g & resvant

frag el a¥ o' #5 respansibifes whens 15 @ 5o
ARG LA OF 8 MO8 IFLF o Wuste

*Please provide sxplanations ie the external sadics on 3 eeparate sheal Ior gach 'No' esponge, Cescilin how the aulhanity

will gddress e veaknessas idenfified.

This Annus Governanos Siatement s approwed by this
authorly and recorded S8 mirule refadnsmod

Rl 18
Tl s li5

dated

Signed by the Chairman and Clere of the mesting whies
appnaval ik green

Charman

‘f"(f::: Cl—-‘httb

Clery,

Other Infarmation required by the Transparency Codes (not part of Annual Sovemance Statemant)

Aufhanly wab adcrass

WMIWS MGLoncn | Grg - w K
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Section 2 - Accounting Statements 2017/18 for

MAWNAN PARISH COUNCIL

75,163 B3 878! as mcoed in the Srancal reccrdy, Value s sgiee o
Bow 7 of piwvicds oy
TERRY AMEUTTT OF precen’ (on oy (LSS rales and eves!

Ioreeang

I
i .
1. Beances tadught ‘ Toimw batances SAd FRSErYaS & INe Beginrsmg oF e pear

Z. (+} Precent or Raes and

Lewiea 41818 42 37 recefved or recehvshle e vear Exoliids sy granis
{ recse
3. [+} Total alher recaipts Tortad Arbcioemnd O PoCGIDdE G5 mecondad b thp cashbook less
25 780 18, 7T52| the precop or ralesdepos recanad (ing 21 Inclide sy
FaEils e
[ 4 -1 Staf onsts Tafald ekpendiiure or payrrenfs mads fo and on tehet of
gl amployeas, noluoe sslanes and wages, P YE-ane MY
11,518 12,239 [ermoyeas and enmuoyars], Devision covmiiialions aid
| STINOPTET BXOenEes
§. {-) Logn imteresticasdsd Tats esgendiure oF paymenhs of capdar and miarast
Ry ments ] 0| mage duwing e vear on ike aufionty’s barrowings {1 arr)
1
6. (-] All oiber paymants Tl axpandfiive o BEWTEVHE 85 Neonded i e oasn-
47 665 39.633| book fess stalf costs (me 4] shd loan NrerestEanital
re0ayranls [Nna -2, |
T. (=] Balanoes camed Tora dalences g ieserves 8 the @na of e year Wus!
arward BE,E?BE EU,EEE sFu [1eied] - (drvl
8. Tobal vakm of ﬁEd‘-.,:n-J s = Tha sum of all currev and deaaait henk BEOOUNES, CEsh I
ghort teem investments B&-2TH 80, 885| hoidimgs and short fser ineestmonts Neld a8 af 37 Mamf -
"Eﬁ Ejj T agree with bamk recorciilanon
8. Total fixad sessts Clus The valina o all the proosdy Fae oty 0ans = F 45 maae I
I AEnm Inwasimants 50 . 808 62 553 up of al ifs fiad assels and Jomy e cnvesimeils a5 il
and assars 3 Marchy, ‘|
10. Total Domoawings The outstandviy capits) balance as @l 31 Mot of all loans
0 ui frowrs Fhand pantfiaa fmciuoig FELEN |
[ 11. (Far Local Gouncils Oy} Disciosura note The Council Sols &8 506 MASIBe for 8d is respTahis for
re Trust funda (including charitable) manmging Thest fands or deseis
'l" B The BNABE T Me S0CRNING SREMENE alaws o

| ey e e Trus! Fersmciiona

| cartify that for the yaar ended 31 March 2018 tha | sanfem that thegs Accourling Stataments wara
Aooosnfing Statemaenis mn e Ariual Sovernancs and approved by this aulhonty on this date
Aecouniability Rewum present fairk the financial position i

: i 1719 [iE

af this authanty and ks income 2nd expanditure
or propedy present receipts and paymenls, 3s the casa

Lot and econded A5 minube relerence
7
Signad by Respangible Financial Gificer ':2 (e 5 ’, .-"3
5 . | . . F
_/,,-'-f,:}.,ﬁ :’:_.{ = Signed by Charman of (hemeating where aporoval of the

ments 15 given

IT/5 I

Clate
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Section 3 — External Auditor Report and Certificate 2017/18
Ir respect of Mawnan Parah Council (Ref CODDAL)

1 Respective responsibilities of the body and the auditor
This autherily is respensibis for ensuring thet its financial management i adenuale and aMfestive and that t has a
sound system of internal contral. The aulhority prepares an Annual Governance and Accountabilily Return in
accardance with Proper Practices which

# summanses the accounting records for the year endad 31 March 2018; and

« confirms and provides assurance on those matters that are refevant to our duties and responsiblities as

edernal avdilors,
Qur responesibiity 15 0 review Sections 1 and 2 of the Annual Govemancs and Accountabilidy Return in accordance

with guidence Iasued by the Nationsel Ausdit Office (NAD) on betall of the Comptroller and Auditer Generad (sea note
below), Our wark does not constitute an audit caried out in.accordance with International Standards on Auditing (LIK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017/18

Exmpl for the malisrs repoted beiow, on the basis of oue review of Seciiens 1 and 2 of e Aroug| GOvernEnce ang AccodriaHiity Fatum [.l.l:'-‘.i.lil_].
in gial pppinian (s inlpereation in Sacters 1 aad 1 of the AR s i1 acoortance weth Propar Practions and no ofhar fiafen ke Boms 1ooanur
tion ghving cause for conoem that midvan legiaiation and regulaiory requirements haws nol baan med

AGAR wah NOE GCCUrdiely CoMmpoeled befare ssimisson for fevew, Please anscre that amendments ane cornscted &0 the priar yearn
miparatives ‘when comaleting nestyoar's MGAR:

®  The figwne o Sectian 2, Beoo B o the orioe vwear comparative colmn do nat agree to tha prinr ynar firsl dgned Annual Ritum Thig
frios year Bad B thoild read £33 FTE

Cuner matkars nat @IBCING Sul BRINEN IV W W 10 (he alenon of the saboety

v g that the simalier duthorivy did nok compdy =0ln Reguetion 1% of the &ccoants and Audn Asgulations 2015 as ) labed o make
ariwison durng the yaar 3018719 for the of pubc rights, since the periad Tor the seentise of pubic righes was less thin 30 sl
oG5 B e mﬂingdﬂ.'f In lenpth, Ad b resuls, the smaller austharity mast arswes W' to Assertion 4 ol 15& Anrfual Ghwersance SEatempnt for
HOIES15 and aasura thal it makes preges prossiom fon e eveecise of pulbic righn during 2019/70

3 External auditor certificate 2017/18

e cartily that we have compileted cur review of Sections 1 2nd 2 of the Annual Gavernance and Accountaifity
Raturm, end discharged our iesponsibifies under the Local Audit and Accountability Act 2014, for (he year ended 31
Mareh 2018,

Extsrral Auditar Mame

PKF LITTLEJOHM LLP
Exinrngl Ascitior Signahure rb_ﬁr Lﬂﬁﬂ{ﬁhh L Date OR/0Br2018

* Moiw; fhe MAD Isswed guidsnos appicabie b exiemal audbors’ work of Bmiten BEsurancs feiews 1or 201718 In Audior
dance Mobe AGRGEL: Tho AGH s aveilasle from fho NAD wabaie (wiww.neo. crg.uk)

Anrual Gevarnance and Accountability Retum 2017198 Part 3 ~ PagmBolB



Bank Reconciliation for financial year ending:

Mame of smaller authority:
Preparad by
Date:

Balance per bank staterments asat: 31,318
Current Account - Llenyds

Depaait Account - Uoyds

95 Day Savwer Account - Nationwede

Less: any un-presented cheques at 31 Moar 18
{narimathy only Current acoount)
Chegue number

Add any unbanked cash at: 31 Mar 1B

Nt bank balances 3 at: 31 Mar 18

IL0IF20E

blawnan Parish Counril
Ml Lo Clemenbs] eleck & RFEO)

E £ Total
E2 ODE 8
ES4 20387
E34,6853.19

[00,805 54

EQ.0Q

E0.00

EDQ.E35.54

The el balaness reconclle to the Cash Book (receipts and payments account) for the vear, o follows

CASH BOOK

Dpening Balance on 1.4.17
Add: Recsipts in the year
Leds: Payments in tha ywaar

£33,678 14
Ef9.02E.81
51 87E.5l

Closing balance per cash book [receipts and payments book] w

at #nd of manth (must equsl net hank batanoes abowve)

E90,895 54




Explanation of variances — pro forma

Marne of smalier authorty _ Mawnan Parish Council

Please provide full explanations, including numarical values for the foliowing:

» varancas of more than 15% betwaen lotals for indasaual boxes [except vanances of less than

£200),

» & breakdown of approved reserves if the tolal resances (Box 7) Tigure is mone than twice (he
annual precaptrates & lsvies vatue {Box 2|

Section 2 2016117 | 2017118 | Variance Variance Detailed explanation of variance
£ £ £ % [with amounts E)
Box 2 i =
Fracapl or
aies gng 41578 47337 413 1 n'a
Levias
Box 3 One off donation in 2016/7 of £8434
Tafal odhear Burial income down from £46800 16 £4380
recHipts 26780 16752 | -0D028 -35 Ongoing decling of CTS grant from £1064
o EFT
| Expiained variance: E8247
Box d
Siaff costs
11518 12247 T21 i n'a
Box §
Loan
itergsl 0 0 0 b n'a
capial
[ @nis B e P,
_Eua:lﬁ:ﬂl_ S Figy egipment purchase inm 20167 of
All ot Eh454
payrmens 478683 AE24 -B030 1T
Explained variance: £84.34
Box 8
Todal fxed
assels & a0808 E2553 1745 3 ris
lgng term
investments
& assels -
Box 10
Taodlal
horrowings o g L 0 nia
Explanation | Box 7 & mare than twice Box 2 because the authority held the following breakdown of
for ‘high" reserves al the year and
reserves We have an annual grant income from a soimr farm - the intial capdal paymant of £25000 «

apmox E6000 per year. We put ==~ £5000 per year fo our pansh granttonations budget ine
with the remainder buiding as a capial projects pol in case 8 sullable (larger) project is found
over tha 25 year panod  This (s held in & separale bank account (ses Nahonwide account &n
bank econciishon)

We also have & £5000 comiingency fund sef azide for the communlly graveyard (owned by
the parish cowtcl) m case of any additional works! repairs and & batance from an agresd
E5000 pof (currenfly £3925 remaining) fowads a commundy fed Newghbourhood
Devalcpment Plan pending their application for outside funding.




CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Narmn of srader authorty: Mawnan Parish Council

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:

COmmancing on 23™ June 2018

and ending on 23" July 2018

Signed: s {— Lo

Role: clertk/RFO

PLEASE SUBMIT THIS FORM TO PKF LITTLEJOHN LLP WITH
THE AGAR AND OTHER REQUESTED DOCUMENTATION
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INTRODUCTION:

Internal auditing is an independent, objective assurance activity designed to improve an
organisation’s operations. It helps an organisation accomplish its objectives by bringing a systematic,
disciplined approach to evaluate and improve the effectiveness of risk management, control and
governance processes.

Scope:
The scope of the audit covers, as a minimum, the areas included in the Internal Audit Report
contained in the Annual Governance & Accountability Return and the Transparency Code.

Approach:
Audit work is carried out in line with the Chartered Institute of Public Finance and Accountancy’s
Internal Audit Standards and guidance issued by the National Association of Local Councils.

Where applicable we have included reference to ‘proper practice’ and the associated guidance as
laid out in ‘Governance & Accountability for Smaller Authorities in England’ which is applicable to
financial years from 1st April 2017.

Selective testing was carried out and the relevant policies, procedures and controls were reviewed.
Documentation was requested electronically and Hard copy documents were reviewed between 26"
April and 2™ May 2018.

GENERAL COMMENTS:
We would like to thank the Clerk for their assistance and co-operation during the course of the
audit.

The matters raised in this report are only those which came to our attention during our internal
audit work and are not necessarily a comprehensive statement of all the weaknesses that exist, or of
all the improvements that may be required.

In giving our internal audit opinion, it should be noted that assurance can never be absolute. The
most that the internal audit service can provide is a reasonable assurance that there are no major
weaknesses in risk management, governance and control processes. The audit does not guarantee
that the accounting records are free from fraud or error.

The review undertaken obtained a level of assurance which has allowed us to complete the
Internal Audit Report element of the Annual Governance & Accountability Return with no
qualifications, thus in all significant respects, the control objectives were being achieved
throughout the financial year to a standard adequate to meet the needs of the Council

We have provided a table of audit recommendations that allow for the Council’s response which can
be used as an ongoing monitoring tool. We would be grateful if, in due course, it is completed and
returned to us.

Also attached, as Appendix 1, is a copy of the completed Internal Audit Report required as part of
the Annual Governance & Accountability Return.



AUDIT COMMENTARY:

Iltems in bold text within the body of the report represent our findings in respect of the application
of controls, text in italics represent suggested actions that fall short of being a formal
recommendation or do not necessarily pertain to the application of internal controls.

A.

Appropriate accounting records have been properly kept throughout the financial year.
The cashbook is maintained on a spreadsheet and was up to date and balanced.

This authority complied with its financial regulations, payments were supported by invoices,
all expenditure was approved and VAT was appropriately accounted for.

Financial Regulations

Financial Regulations based on the NALC model documentation are in place.

Expenditure

Payments are supported by invoices but the authority to spend is not evidenced as required
by Financial Regulation 4.1.

Payments were approved prior to payment.

The source of the authority to spend should be evidenced on invoices by referencing the
appropriate Minute or attaching a signed purchase order.

Grants:

A sample of grants awarded was tested. Grants were awarded following the submission of
an application in line with the Council’s policy

The Power under which grants are awarded is not included in the Minutes.

The Minutes should reflect the legislative basis for the grant award

VAT
Within the sample tested VAT has been accurately recorded.

This authority assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these.

Insurance

Statutory insurances are in place and the Fidelity Guarantee is adequate at £150k.

Risk Assessment & Internal Controls

A risk assessment has been carried out and been reported to Members.

A review of the effectiveness of internal controls has not been undertaken.

A review of the effectiveness of internal controls is a requirement of the Accounts & Audit
Regulations and should be carried out prior to approving the Annual Governance Statement.

General Data Protection Regulation (GDPR)
The Clerk has reported to Council on the implications of the new legislation and progress
towards compliance has been made.

Business Continuity
Procedure manuals are in place and computers are protected and regularly back up.

The precept or rates requirement resulted from an adequate budgetary process; progress
against the budget was regularly monitored; and reserves were appropriate.

Budget setting

The budget and precept were set following the production of estimates and reserve levels
were taken into consideration.

In conjunction with the consideration of reserve levels the Council should assess the need for a



contingency within the budget set.

Budget monitoring
Budget monitoring information is regularly reported with explanations of variances.

Adequacy of Reserves

Reserves stood at £90,895 and after allowing for earmarked reserves of £50,074 the general
reserve stands at £40,821 equating to 79% of gross expenditure, within generally accepted
parameters.

Expected income was fully received, based on correct prices, properly recorded and
promptly banked; and VAT was appropriately accounted for.

Burials

A sample of burial income tested revealed no issues to report.

Other income:
The majority of other income is derived from the precept and specific grants and
contributions.

VAT claims
VAT has been reclaimed up to February 2018.

Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.
NOT OPERATED.

Salaries to employees and allowances to members were paid in accordance with this
authority’s approvals, and PAYE and NI requirements were properly applied.

The Clerks salary is paid in accordance with Member approvals and PAYE and NI
requirements have been met in that respect.

Timesheets in support of payments made are not authorised. This should be done going
forward.

The Clerk’s contract of employment needs updating as there is no mention of the entitlement
to a pension, a model document is available from CALC.

Asset and investments registers were complete and accurate and properly maintained.
An asset register in support of the accounting statements figure was provided. The 2016/17
figure needed to be restated due to an omission of an asset purchased in that year.

No documented physical checking of assets is undertaken and the asset register could be
expanded.

It is a requirement that the authority’s assets need to be secured, properly maintained and
efficiently managed. If the assets it owns or for which it is responsible are not being managed
properly the authority is exposed to the risk of financial loss. These risks are most likely to be
realised when information is poor and it is therefore recommended that:

Recommendation 1

The asset register should be expanded to include some of the key information suggested in
paragraph 5.57 of the ‘Proper Practice’ guidance and a physical verification of assets
undertaken at least annually.

Periodic and year-end bank account reconciliations were properly carried out.
Bank reconciliations are carried out monthly and are reported to Council. They are not



however ‘signed off’ by a non-signatory as required by Financial Regulations.
In order to comply with Financial Regulations it is recommended that:
Recommendation 2

Bank reconciliations are signed off by a non signatory at least quarterly.

Accounting statements prepared during the year were prepared on the correct accounting
basis (receipts and payments or income and expenditure) agreed to the cash book,
supported by an appropriate audit trail from underlying records, and where appropriate
debtors and creditors were properly recorded.

The accounts were prepared on a receipts and payments basis and were verifiable to the
underlying records.

Some minor amendments were required which have been actioned.

One of the bank accounts only covered the period to 6/11/2017.
Verification that no further transactions took place should be obtained.

The supporting documentation required by the external auditor has also been produced.

Trust funds (including charitable). The council met its responsibilities as trustee.

The Council is sole Trustee of two charities both of which have been newly registered as
ClO’s. Thus no Charity Commission documentation is yet due. As previously commented
upon the Council must be careful to ensure it does not confuse its role as Trustee with its
role as a Council and that discussions in respect of the management of the charities takes
place in separate meetings.

The Council supports the charities with a combination of a grant and by undertaking works
on the charity properties.

It would be worth seeking advice from the Cornwall Association of Local Councils and its VAT
advisor to ensure that this arrangement is appropriate and that the provision of this service is
not a taxable supply in respect of VAT.

Transparency Code
Whilst not subject to the Code the Council meets most of the requirements that apply to
Council’s with income and expenditure under £25,000.
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No

Recommendation

Management Response

Timescale/
Responsibility

Follow Up
(for auditor use)

The asset register should be expanded to include
some of the key information suggested in paragraph
5.57 of the ‘Proper Practice’ guidance and a physical
verification of assets undertaken at least annually.

Bank reconciliations are signed off by a non signatory
at least quarterly.




Annual Internal Audit Report 2017/18

MAWNAN PARISH COUNCIL

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective Agreed? Please choose
one of the following
Not
covered**
A. Appropriate accounting records have been properly kept throughout the financial year. 0
B. This authority complied with its financial regulations, payments were supported by invoices, 0

all expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against 0
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly

banked; and VAT was appropriately accounted for. O

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was 0
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s 0
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained. 0

I. Periodic and year-end bank account reconciliations were properly carried out. |

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an 0
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. (For local councils only) NotI "
No [ applicable

Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

26/04/2018 - 02/05/2018 S P HUDSON C.P.F.A. (Hudson Accounting Ltd)
Signature of person who 02/05/2018
carried out the internal audit Date

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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